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Director, University Programs
IEEE’s Educational Activities Department has programs, products and services in pre-university education, university education, continuing education, standards education, certification and women in engineering. We are looking for a dynamic individual with experience and success in developing programs and products at the university level.
  
RESPONSIBILITIES:   
· Develop and implement faculty and curriculum development projects and services (e.g.: conferences, workshops, award programs, competitions, publications), including identifying and helping recruit appropriate volunteers, formulating and managing budgets, creating marketing and promotional plans and materials.

· Budget responsibilities include identifying potential contributed and earned income streams. Provide work direction and support to assigned staff.

· Identify emerging issues and trends in higher engineering and computing education, and the distinctive needs of various segments of IEEE academic members.

· Interpret and disseminate this information to selected IEEE volunteers and staff, and apply this knowledge to the development of new IEEE programs, products, projects and services.

· In cooperation with IEEE volunteers, lead and support relevant IEEE standing committees, project teams and ad hoc groups (e.g.: EAB, University Programs ad hoc committee, RWEP advisory committee, Accreditation Policy Council)
· Represent IEEE to allied organizations and individuals with shared interest in higher education for engineering and computing 
QUALIFICATIONS:
· A bachelor's degree in engineering, computing, business and/or education  is required, and an advanced degree in any of these disciplines is preferred.
· This position must have 8-10 years of progressive experience in the development and successful management of existing and newly created educational programs and/or products.
· Experience measuring product performance is preferred.
· Experience in working with  higher engineering education programs and/or services is preferred. 
· Experience with product and project management, financial statements, quantitative analysis, projects and market research is preferred.
· S/he should exhibit the ability to effectively communicate with a diverse audience of IEEE members, clients, management, other volunteers and EAD staff.
· The ability to write grants and business proposals, formal papers and articles is preferred.
· Previous experience in a professional association or not-for-profit environment is a plus.
· The individual must have highly developed communications skills (interpersonal, writing, public speaking) and a positive, dynamic and results-oriented attitude.
· Must be able to travel to various meetings and events; estimated travel is up to twenty percent of the time.  Travel will be overnight, may be international in nature (passport required), and may extend over weekends and U.S. holidays.  

IEEE is the world’s largest professional association advancing technology for the benefit of humanity. We publish technical journals, sponsor conferences, develop technology standards, conduct outreach activities for teachers and students and support the professional interests of more than 400,000 members. IEEE creates an environment where members collaborate on world-changing technologies – from computing and sustainable energy systems, to aerospace, communications, robotics and healthcare – to engineering a better tomorrow.
We offer a competitive salary commensurate with experience and a comprehensive benefits package including medical, dental, 401(k) plan with company match, a defined contribution retirement plan, a tuition reimbursement program, flexible spending accounts, company paid life insurance, and a business casual dress code. Please apply online by going to this URL: https://home.eease.com/recruit2/?id=660461&t=1. Only those resumes that go through the 
URL from the web address will be considered. NO AGENCIES PLEASE. 

Visit www.ieee.org to view details about open positions in one of our four offices:

Los Alamitos, CA; New York City; Piscataway, NJ & Washington, DC.

The IEEE is an affirmative action / equal opportunity employer M/F/D/V.
